FORMAT TO BE USED WHEN HRA WITHOUT REFERENCE TO QUANTUM / PRODUCTION OF RENT PAID RECEIPT IS CLAIMED
From






To

________________________


The Senior Manager / Manager

Designation ______________


Staff Section (Officers)

Branch/Office____________


Circle Office,_______________

Dear Sir,

SUB: HRA in terms of Regulation 22 (2) of CBOSR 1979 (MINIMUM)
I have been transferred from …………….. and joined here on ………………….……

I may be reimbursed with such amount of House Rent Allowance (i.e. Minimum HRA) 
as is reimbursable without production of Rent Receipt.









           Yours faithfully,

Place:

Date:






                Signature of the Officer
FORMAT TO BE USED WHEN HRA AGAINST RENT RECEIPT BASING ON DECLARATION AS PER REGULATION 22(2) OF CBOSR – 1979 IS CLAIMED

From






To

________________________


The Senior Manager / Manager

Designation ______________


Staff Section (Officers)

Branch/Office____________


Circle Office,_______________

Dear Sir,

SUB: HRA in terms of Regulation 22 (2) of CBOSR 1979-( RENT RECEIPT)
I hereby declare that I am paying a sum of Rs._________(Rupees_____________________________only) per month to the landlord Sri.______________ Address_______________________________________

______________________________being the rent of residential accommodation occupied by me at________________________________________________________ with effect from__________________.

I am enclosing herewith the latest rent paid receipt. I may be reimbursed with such amount of House Rent Allowance as is reimbursable with production of Rent Receipt.

I hereby undertake to produce the rent receipt as and when Bank desires. I request you to reimburse HRA in terms of 22 (2) of Regulation CBOSR 1979.









           Yours faithfully,

Place:

Date:






                Signature of the Officer

CLAIM OF HRA FOR OFFICERS STAYING IN OWN HOUSE
Name & Staff No 
:

Designation

:

Branch Office

:

The Senior Manager / Manager

Canara Bank

Staff Section (O)

Circle Office

________________

Dear Sir,

Sub: HRA As Per Regulation 22(3) of CBOSR – 1979 (Own House).

I am residing in a House owned by me. I wish to claim HRA as per regulation 22(3) of CBOSR – 1979. I am furnishing hereunder the particulars required.

01. Capital cost of accommodation  including cost of Land              :

02. Property tax paid per year




            :

03. Source (Proof for having raised the resource to meet the 
:
      investment should be furnished.

04. Whether the entire area of the house is occupied

            : Yes/No

        If no,


       A. Total area of the house




:
       B.  Area occupied 
by the officer



:

       C. Area let out





            :

05.  Full address of the house




:

06.  Date of surrendering the Quarters, if any at the transferor 
:

       place

07.  Date of occupation of own House



:

08.  Date of joining present place of work


:

09.  Whether completion certificate/ Valuation certificate is 
:

       submitted / lodged with the Housing Loan Branch. If yes, its 

       date and total investment indicated therein.

Date :


 






Place:







Signature Of  The Employee
