     DECLARATION TO BE SUBMITTED BY ELIGIBLE OFFICERS FOR CLAIMING 

                  REIMBURSEMENT OF CONVEYANCE EXPENSES 

     ==============================================================

  FROM:                                 TO: 

  NAME         :                        THE SENIOR MANAGER /MANAGER
  STAFF NO.    :                        CANARA BANK, 

  DESIGNATION  :                         

  BRANCH/OFFICE:                         
  ------------------------------------------------------------------ 

  SUB: CONVEYANCE   EXPENSES 

  -------------------------- 

  
I have incurred  conveyance  expenses  of Rs._______ ( Rupees_________________________________)during the month of           ______. Further, I confirm that:

          1. I  am  the  owner  of  _______________(Make)    vehicle 

             bearing Registration No. ____________. The      average 

 mileage per litre given by my vehicle is.____ Kms/lt.

          2. I  have  not  debited  any  amount  on account of local 

             Conveyance  expenses  incurred  by  me  to  the General 

             Charges Account.

          3. I have not drawn any amount towards conveyance expenses 

             incurred by me to the debit to the Bank's client A/C. 

          4. The above expenditure has been actually incurred  by me 

             for  journey  undertaken  in  connection  with  Bank's/ 

             /Official  work.  Please reimburse the above conveyance 

          expenses actually incurred by me, at the earliest. 

  DATE:                                            YOURS FAITHFULLY,

  PLACE: 

  =================================================================

  PARTICULARS OF LEAVE ETC.

                                      From        To      No. Of days

        1.Period of leave availed

          during the month (EXCL.CL)   

         2.Period of absence from 

          the branch/office during      

          the month on account of

          training/deputation,etc. 

  3.Weekly holiday/public        

    holiday/s preceding/
   
          succeeding the leave. 

        4.Total period of absence(1+2+3)= 

        5.Eligible amount of reimbursement. Rs._____
  PASSED FOR PAYMENT FOR RS._____ ONLY

  MANAGER

  DATE: 
  Enclosure: Petrol Bills for Rs.______
