ANNEXURE-II

APPLICATION FORM FOR SUBMISSION OF RESIGNATION / VOLUNTARY RETIREMENT BY  THE OFFICER EMPLOYEE

	FROM     


             

NAME


Staff No.

Designation/scale

Branch/office :


















	 To

………………………. 

  (Competent Authority)

Personnel Wing

Canara Bank

HO : Bangalore-2




I hereby tender my Resignation/Voluntary Retirement from the services of the Bank. In this regard, I  Submit the following information.

1.DATE OF JOINING THE BANK

2.PREVIOUS PLACEMENT RECORD

       (last 5 placements)

i)

ii)

iii)

iv)

v)

3.DATE OF PROMOTION TO THE PRESENT SCALE

4.REASON FOR RESIGNATION/VOL

   RETIREMENT

5.RESIGNATION/VOL. RETIREMENT

   TO BE EFFECTIVE FROM

6.IF 3 MONTHS NOTICE IS NOT GIVEN

   THE REASON FOR SHORT FALL IN NOITICE

7. WHETHER WILLING TO REMIT AMOUNT

     IN LIEU OF SHORTFALL IN NOTICE

8. DETAILS OF LIABILITIES UNDER

    LOANS/ADVANCES

Nature of Loan/Limit                            Loan no.                      Branch                      liability

a. DIRECT LIABILITIES

b. INDIRECT LIBILITIES as Co-                                    

Obligant/Gurantor etc.

  9. HOW ARE THE LIABILITIES 

      PROPOSED TO BE CLEARED

10. WHETHER SOUGHT FOR 

      CONTINUANCE OF ANY OF THE

       SECURED LIMIT

11. IF SO. THE DECISION OF THE 

      SANCTIONING AUTHORITY AND 

      DOCUMENT IN SUPPORT OF THE SAME

12. CANCARD NUMBER AND LIABILITY

13. WHETHER MADE ARRANGEMENTS FOR

      CLEARANCE OF CANCARD LIABILITY 

      BEFORE RELIEF.

14. WHETHER EXECUTED ANY BOND/

      AGREEMENT/UNDERTAKING ON

      ACCOUNT OF TRAINING IN

      INDIA/ABROAD/ON COMPUTERS/DEPUTATION

      TO SUBSIDIARIES/CPPD OR ON ANY OTHER 

      ACCOUNT.

15. IF SO, HOW THE LIABILITIES ARE PROPOSED

      TO BE CLEARED

16. WHETHER COMPUTER INCENTIVE HAS BEEN

       RECEIVED.

17. IF SO, HOW WOULD THE AMOUNT BE CLEARED

18. IDENTITY CARD NO

19. ANY BALANCE OUTSTANDING UNDER

      SUNDRY ASSETS ON ACCOUNT OF TA

      ADVANCES/LFC ADAVANCE ETC. AND

      DATE OF SUBMISSION OF CLAIM

20. FUTURE ADDRESS FOR COMMUNICATION

21. ANY OTHER INFORMATION NOT

     STATED ABOVE

I authorize the bank that in case I am not in position to clear all the liabilities due to the bank under loans/advances before my relief, then the same may be recovered from the terminal benefits payable to me and in case the terminal benefits are not sufficient to cover all the liabilities, then I shall make alternate arrangement to set-off the same.

If any salary has been disbursed to me for any period of any absence which has been subsequently treated as sick leave on ½ pay, leave on loss of pay, absence without leave and hence on loss of pay, I shall reimburse the same to the bank before relief.

** I hereby inform that I conform to the eligibility norms as laid down in cir no 422/91 dated 16.12.1991.

** I undertake that in the event of my acceptance of job in a private sector concern within 2 years from the date of my voluntary retirement from the services of the Bank, I shall seek the previous sanction from the competent authority as envisaged under “ CANARA BANK OFFICER (EMPLOYEES) (ACCCEPTANCE OF JOBS IN PRIVATE SECTOR CONCERNS AFTER RETIREMENT) REGULATIONS 1979.”

I hereby declare that the particulars given above are true and correct.

PLACE:

DATE:                                                                                     SIGNATURE OF THE OFFICER

** The information is to be furnished in case of voluntary Retirement.

ANNEXURE-III

FORMAT TO BE SUBMITTED BY THE BRANCHES/OFFICES WHILE FORWARDING THE APPLICATION TO EMPLOYEES FOR RESIGNATION /VOLUNTARY RETIREMENT :

CANARA BANK

From : ……………………………………………            The Dy.Genl.Manager

                                                                                            Staff Section (O)

                     (Branch/Office)                                              Circle office

                                                                                             ………………………………..

SUB:- Application            for          Resignation   /   Voluntary      Retirement    submitted     by

          Sri……………………………….(             ) ………………………………………..

We forward herewith the application for Resignation/Voluntary Retirement of the subject employee. Other required details are furnished hereunder

1. DATE OF APPLICATION SEEKING 

RESIGNATION/VOLUNTARY RETIREMENT

2. DATE OF RECEIPT OF THE 

APPLICATION AT THE BRANCH

3. THE DATE FROM WHICH RESIGNATION/

VOL.RETIREMENT IS TO BE EFFECTIVE       

    4.   DETAILS OF LIABILITIES  UNDER

    LOANS/ADVANCES DUE TO THE BRANCH

    AND ALSO ANY OTHER LIABILITY

    KNOWN TO THE BRANCH

                  Nature of Loan/Limit                              Branch                              liability                                    

c. DIRECT LIABILITIES

d. INDIRECT LIBILITIES                                     

  5. HOW  THE OFICER PROPOSES 

      TO CLEAR THE SAME

6. WHEHTER THE OFFICER PROPOSES 

    TO CLEAR THE LIABILITY BEFORE

     RELIEF

7. WHETHER SOUGHT FOR CONTINUANCE 

     OF ANY SECURED LOAN LIKE HL,LHV ETC 

8. DETAILS OF AMOUNTS OUTSTANDING

    IN SUNDRY ASSETS

9. CANCARD NUMBER AND LIABILITY

10. WHETHER LEAVE HAS BEEN GRANTED

      FOR ALL THE PERIODS OF ABSENCE 

11. WHETHER RECOVERY ON ACCOUNT OF LEAVE

      ON LOSS OF PAY,SICK LEAVE ON HALF PAY

      ABSENCE WITHOUT LEAVE, STRIKE ETC.HAVE

      BEEN EFFECTED COMPLETELY

12. WHETHER ANY RECOVERY TO BE MADE ON

      ACCOUNT OF STAFF LAPSE, OR IRREGULARITY

13. ANY OTHER RELEVANT INFORMATION

We confirm that the particulars furnished above are correct. The application of the officer and enclosure thereof are enclosed.

Place :

Date :                                                                         MANAGER/SENIOR MANGER

