dolel db @Canara Bank MEMO NO. : 51/2011

CANARA BANK DATE : 19.09.2011
INDUSTRIAL RELATIONS SECTION

PERSONNEL WING : HEAD OFFICE AHER
BANGALORE

SUB: STAFF WELFARE MEASURES - 2011-2012

We are pleased to inform that the Staff Welfare Measures for the year 2011-2012 has been
finalized and we reproduce here below the Schemes in detail. This is in supersession of all our
earlier Memos issued in the subject.

1.

REIMBURSEMENT OF EDUCATIONAL EXPENSES:

The Scheme is intended to reimburse educational expenses incurred by the employee for
educating his/her children and/or by self for prosecuting higher studies in India / abroad.

ELIGIBILITY:
ONE CLAIM PER EMPLOYEE (EITHER FOR SELF OR FOR ONE CHILD).

However, reimbursement of educational expenses for PTEs shall be ‘TWO’ claims for self /
children for the year 2011-2012.

For all others i.e. Sub-staff, Workmen and Officer Employees, the claim shall be restricted to
one claim for self / child.

. QUANTUM OF REIMBURSEMENT:

i) The limits for reimbursement of Educational Expenses are as under:

1. Nursery Rs. 750
2. LKG to X Std. Rs. 1000
3. XI Std. and above Rs. 1500
4. Professional courses  Rs. 2500

NOTE: Professional courses for this purpose shall be courses of BAMS / Medical /
Engineering (including B Arch / B.Tech) / MBA (only 1IMs, XLRI-Jamshedpur and JBIMS -
Mumbai) and MCA (including Computer Science Course of IITs and lISc., Bangalore).

The above amount is reimbursable per child/claim according to the category, subject to
maximum of one child/claim (including the employee).

ii) Subject to conditions mentioned above, Employees having children with disabilities
(visually challenged, hearing impaired & orthopedically challenged with not less than
40% of the disability as the case may be) pursuing higher studies are eligible for double
the quantum of the amount fixed under the respective category.

For this purpose, medical certificate to the satisfaction of the Bank should be produced.
Subject to the ceiling prescribed above, physically handicapped children of employees
undergoing vocational training are also eligible for reimbursement subject to production
of proof.



(C) OTHER CONDITIONS:

i) The Scheme is applicable to the eligible employees for the academic year 2011-12
only.

ii) The employee shall submit the claim for reimbursement of educational expenses as
per the format given in Annexure-| to the branch/office along with proof of study
in the relevant academic course for claiming reimbursement. The last date for
submission of claims is 29.02.2012.

It is reported that in some of the branches, reimbursement of educational expenses
is considered only to the extent of amount mentioned in the proof / fees receipt
produced by the employee. The fees receipt / certificate is obtained as a proof of
study as to the relevant academic course pursued and reimbursement shall be
permitted to the extent of limit specified above.

iii) Reimbursement is also permissible if the employee/child is studying through
correspondence course conducted by approved Universities/Board.

iv) In case, an employee is under suspension, he/she is not eligible for the benefit during
the period of suspension.

v) Reimbursement is not permissible if the child is studying through tutorial
college/vocational course/ICWA.

vi) Employees undergoing studies such as MCA/MBA through evening colleges /
correspondence / Open Universities such as IGNOU etc., and employee's children
pursuing Chartered Accountancy course (CA) shall be eligible for reimbursement of
expenses as applicable to the category "Xl Standard & above".

D. SANCTION PROCEDURE:

The branch/office may reimburse to the employees after obtaining the application as per
Annexure | and disburse the amount by debiting the amount to General Charges - Staff
Welfare Schemes Expenses.

Thereafter, branches/offices will have to submit a statement as per Annexure Il for the
total amount sanctioned under the scheme to the concerned HRM Section. The
branches/offices will have to submit the statement to the concerned Circle Office every
quarter starting from December, 2011.

2. AWARD TO CHILDREN OF SUB-STAFF EMPLOYEES:

The Scheme is intended to reward the meritorious children of Sub-staff (not dependant
relatives) who have passed Matriculation / HSC / ISC in First Class during the year 2011.



A) ELIGIBILITY:

All Sub-staff employees including all PTEs in time scale whose child has passed
Matriculation / HSC / ISC in First Class in the year 2011 are eligible.

B) AMOUNT OF FINANCIAL ASSISTANCE:

A sum of Rs.2,500/- will be released to the Sub-staff employee as Award.

C) NUMBER OF AWARDS:

The total number of Awards under the Scheme shall be 60. The number of awards in each

Circle shall be communicated to Circles separately, duly taking into account the strength of
subordinate staff in each Circle.

OTHER TERMS AND CONDITIONS:

i)  The selection will be made purely on the basis of marks obtained in the relevant
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